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#####  

 

Position Summary Changes 

The Budget Director Approval transaction (BDA) and Compensation Adjustment 
changes described below enabled a change to Position Summary data for NS positions.  
The amount entered in the Rate field will now reflect the maximum amount authorized 
for the position, rather than the incumbent’s salary.   

For positions with a salary range, this means the amount in the Rate field will correspond 
to the upper limit of the approved range.  For Not to Exceed positions, the amount in the 
Rate field will correspond to the approved Not to Exceed amount.  If an approved salary 
on a subsequent Compensation Adjustment for the incumbent is higher than the last 
maximum amount authorized for the position, position summary will be updated with the 
new approved salary.  
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######## 

 

BDA Changes 

BDA changes are being made to improve the BDA process and make it easier to enter 
rate frequency information.   

On the Request tab, the label for the effective date field, which represents the requested 
effective date, will now be called Req Eff Date.  This change is being made to prevent 
confusion with the approved effective date on the Determination tab. 

A new field has been added to show whether or not a position with an Annual rate 
frequency should have a salary range.  When Annual is selected in the Rate Frequency 
box, a new box, called Sal Range, will open.  Select Yes if the position should have a 
range, or select No if the position should not have a range. 
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######## 

 

######## 

The Salary Range From and Salary Range To fields will now be available for data 
entry depending on which rate frequency is selected.   
 

 
 
When Annual is selected along with Yes in the Sal Range box, both the Salary Range 
From and Salary Range To boxes will be available for data entry. 
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######## 

 

######## 

When Annual is selected along with No in the Sal Range box, the Salary Range From 
and Salary Range To boxes will not be available for data entry. 
 

 
 
When Not to Exceed is selected, the Salary Range To box will be available for data 
entry.  The Salary Range To box can be left blank when Not to Exceed is selected. 
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######## 

 

 

For Graded Phi-tagged positions, the Salary Range From and Salary Range To boxes 
will be automatically populated with the range associated with the salary grade and 
bargaining unit for the position.  If the position is an original appointment, the salary will 
be automatically populated with the hiring rate for the position. 
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Compensation Adjustment Changes 

Compensation Adjustment changes are being made to automatically populate the Rate 
Frequency box and add new fields to enhance the information shown on-screen. 

 
1. The Rate Frequency box will be automatically populate with the last approved 

rate frequency for the position. 
2. The Annual Rate label has been changed to Requested Salary. 
3. A new field, called Last Max Approved, has been added, and will show the last 

approved maximum salary rate for the position.  This field will not be displayed 
once the transaction is approved.  It will only appear on Agency Initiated and 
Agency Requested transactions. 

4. The name of the Position Data section has been changed to Current Position 
Data as of Transaction Effective Date. 

5. The Annual Rate label has been changed to Rate. 
 

 
Compensation Adjustment transactions should only be used to provide a DOB 
authorized General Salary Increase or DOB approved performance advance.  Since 
these transaction can only occur after a budget bulletin is released, the Compensation 
Adjustment screens will be closed after these transactions have been processed in a 
given year.  BDAs are required to increase a salary, change a range or change the rate 
frequency of a position.  
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